







Your Address:









Date:

 Dear Sir/Madam, 

Re: <name of deceased> 
Date of birth: <deceased’s date of birth>
Address: <deceased’s address>
Date of death: <date>

I write following the death of my _____________ <please insert relationship to you>. 

My contact details are as follows; 
Name: <insert your name> 

Address: <your address>

The person dealing with the estate is:

Name: <name of person> 

Address: <their address>

I have enclosed <list relevant documents, check with the organisation what you will need to supply>, please can you amend your records and send a confirmation letter to the informants address/person dealing with estate address shown above <please delete as appropriate> 

In the meantime, if you have any questions at all please do not hesitate in contacting me on <insert telephone number>
I look forward to hearing from you and thank you in anticipation. 
Yours sincerely,
