SENEDD AND POLICE & CRIME COMMISSIONERS
6 MAY 2021
PRESIDING OFFICER
Applications are invited from people who have previously acted as Presiding Officers, or who have acted a Poll Clerk on at least 3 occasions for appointment as Presiding Officers at these elections.

Please complete all the following parts and use capital letters throughout. Please note mobile number and email address are essential fields that must be completed

1.
Surname........................…. Previous Name (if changed since 2010).............................


2. 
First names (full).....................................................................   3.
Title...................

4.
Address......................................................................................................................

5.
Home Tel No. ...................Daytime Tel No. (Include ext)..........................................


Mobile Tel No. ……………………….


Email:……………………………………

6.
If you are a Council employee state name of Service Area ………………………..       

7.
National Insurance No. ...........................8. Date of birth............................................

9.
Will you have transport available on polling day?......................................................

10
Preferred polling area................................................................................................


(Appointment to this area cannot be guaranteed)

11.
Brief details of previous election experience  ..........................................................
 

                                                              
..........................................................................................................................…….

12. I confirm that I have internet access and that if I am appointed that I will be able to 

undertake online training  YES/NO
13.
I have read the terms of appointment overleaf.

Signed: ……………………………………………      Date: ……………………………..

FOR OFFICE USE ONLY:

===================================================================

TO BE COMPLETED BY OPERATIONAL MANAGER (if Council employee)

I authorise the applicant’s absence from work on polling day

Signed.................................................................. Date....................................................

SENEDD & POLICE & CRIME COMMISSIONERS
6 MAY 2021
1.
Presiding Officers must attend at their polling stations not later than 6.30 am on the date of these elections and remain there until the close of poll at 10.00 pm.




There is no provision for breaks away from the polling station during this period.


2.
Presiding Officers MUST:-


(a)
Attend one of the Local Returning Officer’s  online training sessions. This will take place during April. The appointment of any presiding officer who does not attend a training session will be cancelled.

(b)
Collect the ballot box and stationery from the County Hall 2 days before the election 



(c)
Assume responsibility for the ballot box and its contents whilst in their 



possession and deliver it to the polling station not later than 6.30 a.m. 



on polling day.



(d)
Deliver the ballot box and ballot papers together with completed 




documents to Cardiff City Stadium immediately following the close of poll at 10 pm.

3. Staff employed by Cardiff Council will be granted special leave of absence for this duty.  However, this is subject to agreement with the appropriate Operational Manager.

Fee:    £234 (gross) + £15 training + expenses 
Please note that payment via payroll will be made on the 15 JUNE after the election.  Income tax deductions will be made where appropriate, but National Insurance is not payable.
PLEASE DO NOT APPLY IF YOU HAVE ALREADY APPLIED TO ACT IN A SIMILAR CAPACITY ON THIS DATE FOR ANOTHER AUTHORITY.

Completed application forms to be sent as soon as possible to:-

The Local Returning Officer
Room 206
Cardiff County Council
County Hall

Cardiff

CF10 4UW
Electoralservices@cardiff.gov.uk 

PRESIDING OFFICER








PS:





STAFF ID:








Staff.POapplic
	
	
	
	
	
	



